CEMETERY POLICY FOR

 GREAT DODDINGTON PARISH

Adopted by the Parish Council 7 November 2012
These rules and regulations are for the control and proper management of the Cemetery at Great Doddington and are made under the provisions of the Local Authorities Cemeteries Order 1977 and replace any previous rules and regulations made.

The Parish Council reserve the right to alter these regulations from time to time as they see fit.

Cemetery Rules and Regulations 
Definitions:

· The ‘Council’ means Great Doddington Parish Council

· The ‘Cemetery’ means the piece of land adjacent to the churchyard of St Nicholas Church to the rear of High Street, Great Doddington, Northamptonshire, which is consecrated ground for burials.

· A ‘Grave’ means a burial place within the grounds of Great Doddington Cemetery.

· ‘Memorial’ means a gravestone, monument, stone or granite cross or granite vase or any other monumental work.

· ‘The Registrar/Clerk’ means the officer of the Parish Council who acts as registrar for the burial authority.

· ‘Lessee’ means a person to whom the exclusive right of burial in a specific grave space has been granted.

· ‘A traditional plot’ is an earth grave and means a grave dug to   accommodate a standard coffin which would measure ‘9ft x 4ft’, a plot for a child would measure ‘4ft x 3ft’.  

· “Consecrated ground” means land consecrated by the Church of England. 

The Registrar/Clerk:

Is the Clerk to the Parish Council who can be contacted as follows:

Mrs Carol Mundy

14 Spencer Close

Earls Barton

Northants

NN6 0RD

mundycarol@yahoo.co.uk -  01604 810237 

The following should not take place without the approval of the Registrar/Clerk:

· burials or exhumations should not be conducted without prior notification;

· Scattering or burial of ashes;

· Erection or fixing of a memorial;

· Inscription on a memorial;

· Renovation of a memorial;

· Removal and/or replacement of a memorial

The Registrar/Clerk maintains a record of grave spaces and has a plan showing grave space locations, numbers, occupancy, purchased graves and available spaces.   There is also a record of current fees and charges.

It should be noted that a charge may be made for searching the records for persons buried in the cemetery.

Conduct at the Cemetery 

No person shall:

· Wilfully create any disturbance in the cemetery; 

· Commit any nuisance in a cemetery;

· Wilfully interfere with any burial taking place in a cemetery;

· Wilfully interfere with any grave, tombstone or other memorial, or any flowers or plants;

· Play any sport in the cemetery at any time;

· Exercise any animal in the cemetery;

· Interrupt or delay a burial by his or her behaviour, nor should any person obstruct, disturb or annoy any person lawfully using the cemetery;

· Wilfully destroy or damage any grave, memorial, wall, fence, tree, plant or shrub in the cemetery.  Any damage caused must be made good at the expense of the person causing it;

· No person shall mark or disfigure any memorial, wall or fence in the cemetery or put up any printed paper or sign;

· No vehicle may enter or leave the cemetery without the specific permission from the registrar/clerk;

· No music shall be played in the cemetery without the permission of the Registrar/Clerk;

· Allow a child under 16 to enter the cemetery without the supervision of an adult;

The Council reserves the right to exclude from the cemetery at any time all or any persons who are not members of the family of a deceased person whose funeral is taking place in the cemetery or any person not having a connection with such funeral should the be causing a nuisance.

Exclusive Right of Burial 

No internment can take place in any private grave unless a prior grant of exclusive right of burial in that grave has been made.  The name and address of the owner of this right, known as the Lessee, must be given to the Registrar/Clerk at the time of giving notice of the internment. 

Grants of exclusive right of burial are granted for a period of between 25 to 50 years.  At the expiry of the fixed period for which the right has been granted, the Parish Council may offer the owner an opportunity to repurchase the right for a further number of years. The Council will serve notice of determination on those graves where the grave does not appear to be maintained, where the right has not been exercised within a period of 5 years or the grave does not appear to be recorded   The right will then cease unless the Lessee notifies the Council in writing of his/her wish to retain it for a further period.  

A Lessee may make a choice of grave space from those available but any choice is subject to the approval of the clerk/registrar.

Before a grave, in respect of which exclusive right of burial has been granted, can be re-opened to admit a further interment, the Registrar has to be reasonably satisfied that the Lessee agrees to the interment. The signature of the Lessee on the notice of interment is sufficient, providing the particulars agree with records.  If the Lessee, himself/herself, is the deceased to be buried and the right has been transferred, the signature of the transferee is sufficient.
Any right granted may be transferred by deed by the Lessee to another person but the transfer shall be agreed and recorded by the Registrar. Such right may also be bequeathed by legal Will whose Executors shall confirm it’s authenticity in writing. In either case a transfer fee is payable.

Change of address – The Council requires the Lessee to notify the Registrar of any change of  address as soon as possible so that the appropriate records can be updated.

Graves

· Graves should only be dug by professional grave diggers appointed by the funeral director.

· All bodies for internment must be contained within a suitable sealed container bearing the identity of the person contained therein.

· Graves can be dug to either a single or double depth and can accommodate a standard coffin,which would measure ‘9ft x 4ft’, a plot for a child would measure ‘4ft x 3ft’. Notice must be given if a coffin exceeds these limits and an extra fee will be applied for the purchase of a larger grave space. 

· Once a burial has taken place up to three cremated remains may be buried in the same plot. 

· If a grave is re-opened for further burial, no human remains will be disturbed and no soil will be removed from the plot. 

· Once the earth on a grave has settled (normally six months after the burial) an application may be made to the Registrar/Clerk to erect a memorial for which a fee is payable.

· In respect of any grave for which no exclusive right of burial has been granted, or in which the right has lapsed, the Council may re-open the grave to permit further internments, where these can be accommodated, after 5 years have elapsed from the date of the last internment.

Exhumations

No exhumation of remains can take place without the specific approval of the Secretary of State and where appropriate the parish council. 

Notices of Interment

A notice of interment shall be submitted on the form provided by the Council. Any instructions received by telephone shall be confirmed as soon as possible in writing.

Every notice must state:

· The full name, age and residence of the deceased (and if such person is a minor, the names of the parents).

· The date and place of death.

· The day, date and time of the burial.

· Details of the grave, including its depth and plot number.

· Details of the existing Lessee including evidence of his/her certificate.

· The dimensions of the coffin.

· Notices of interment shall be given to the Registrar a minimum of two clear days, exclusive of weekends and public holidays prior to the date of the interment.

Interments

· No interment can take place until the Registrar/Clerk has received a Certificate of Disposal from the Registrar of Births and Deaths or an Order for Burial from the Coroner, or a Certificate of Cremation from a Crematorium, as appropriate.

· No interment will take place until all the appropriate fees have been paid in advance.

· Interments can take place on any weekday, other than public holidays as agreed with the Registrar/Clerk.

· The Lessee or his/her representative or appointed Funeral Director should advise the Registrar/Clerk if the deceased to be buried has died of an infectious disease which may require special arrangements.

· Relatives or friends of the deceased must make their own arrangements for the conduct of any burial service.  Any duly authorised or recognised minister, or any other duly authorised person, may officiate at interments providing the ceremony is conducted with due decorum.

Memorials  

· No memorial, with or without inscription, can be erected or fixed in the cemetery without the agreement of the Registrar/Clerk.

· Lessees wishing to erect a memorial should contact a stonemason (who will be listed on the British Register of Accredited Memorial Masons BRAMM), who must complete an application for permission to  undertake monumental work. Completed forms must incorporate a drawing of any proposed memorial, inscription, dimensions, and method of fixing. All memorials shall be of stone or granite and the colour and wording shall be approved by the Parish Council. The relevant grave number should be inscribed on any monument or gravestone.

· Approval of the application grants the right to the Lessee to place and maintain a memorial on the respective grave.  Such right will expire on the same date as that of the exclusive right of burial subject to the proper maintenance and tending of the grave.

· If a grant of exclusive right of burial in a grave expires for any reason and is not extended, the Council will serve notice on the Lessee to remove any memorial from that grave within three months and will display notices of intent in a local newspaper and in the cemetery grounds.  If after three months the memorial has not been removed, the Council will then remove and deal with it as the Council sees fit.

· Any person employed to erect or fix any memorial shall ensure that the work is carried out appropriately. The ground should be filled up and levelled, or slightly mounded, and all bricks, stone, rubbish or other materials are to be removed from the cemetery.  Any damage to adjoining graves or memorials is to be made good. Mortar to be used must be brought in ready for use and not mixed on cemetery grounds.

· In the interests of safety, all monuments shall be mounted only on approved bases and with foundations which comply with statutory safety regulations in force at the time.

· For grounds maintenance and health and safety reasons, the placing of fencing, enclosures, kerb surrounds, border stones, chipping stones or pebbles is not permitted on any grave space.  Memorabilia of a temporary nature may be placed on the grave space for grieving purposes but shall be removed within 12 months of interment in conformance with these rules and regulations.

· A programme of memorial testing is carried out ensuring every memorial is tested at least once every four years.  All monuments are examined to ensure they pose no risk to users of the cemetery.  When memorials fail the test or are found to be loose or otherwise defective,  the Lessees will be advised and given twenty eight days to make the memorial safe.

· In the event of a memorial posing an immediate threat to users of the cemetery or where Lessees having been advised that their memorial is unsafe and repair has not been made good, immediate action will be taken to make it safe.  This may result in the memorial being laid down or removed.

· The Council may remove any memorial deemed unsafe and/or inscriptions thereon placed in  the cemetery without authorisation and recover any costs so incurred.

· All memorials will be erected in accordance with the National Associations of Monumental Masons code of practice and use solid ground anchor fixings. 

· The Council will not be responsible for any accidents or damage to any memorial caused by vandalism, storm, wind, lightening, subsidence, earthquake, general grounds maintenance or any cause that is beyond the Council’s control.  Owners of memorials are advised to take out appropriate insurance cover against theft or damage.

· Memorial Benches - please contact the Registrar for further information and advice.

Headstones 

· Permission to erect a memorial must be obtained from the incumbent before accepting an estimate or otherwise entering into a contract with a funeral director or stonemason. A minimum period of six months must elapse between the death of the person to be commemorated and the approval of an application by the incumbent, unless the incumbent is satisfied that there are exceptional circumstances justifying curtailment of this time limit (for example where the applicant is a relative of the deceased, reside abroad and wishes to complete arrangements before returning overseas, or is in severe ill-health and needs to complete arrangements within a limited time).

· If an application is granted, the memorial erected must confirm to that described in the application.  It is the responsibility of the applicant to see that this is done. 

· If the memorial erected is not in strict accordance with the details which were given on the application form the incumbent who authorised the application must inform the archdeacon.  Unless the memorial is modified so as to bring it into line with what has been applied for, the archdeacon will be under a duty to report the matter to the chancellor who may direct the archdeacon to lodge a petition for the removal of the memorial.  This may result in a hearing in the consistory court and fees and costs will be incurred and the chancellor is likely to order the removal or modification of the memorial and that the fees and costs be paid by the applicant. 

· If an application is not within the authority delegated by the chancellor to the incumbent under these rules or in incumbent refuses to grant the application, the applicant will be so informed by the incumbent.  If the applicant wishes to pursue the application, the applicant will have to apply for a faculty.  If the incumbent considered that the deviation  is a minor one, he/she may supply the applicant with a form on which to make an information application and this should be completed and sent to the registrar.  If the deviation is a major one, the applicant should use the form of petition which will be supplied to him by the diocesan registrar.  The completed petition should then be submitted to the registrar. 

· The informal procedure may be used in the first instance where the uncumbent is in doubt whether or not the application conforms to the regulations.  The chancellor or archdeacons will decide whether or not to grant a petition for a memorial which is nor within the regulations.  The form of petition and details of the fees currently payable on lodging a petition are obtainable from the registrar.  If a hearing in court is required, the applicant may be ordered to pay the fees and costs of the court hearing in addition to the lodging fee. 

	Grave Maintenance   

· Grave spaces and memorials shall be kept in good repair by the Lessees.

· No surrounds, palisading, glass vases, jars or tins shall be placed on grave spaces, neither temporary memorabilia such as soft toys, balloons, wind chimes nor lights (with the exception of the children’s area) shall be allowed,  and will be removed.  Encroachment of these artefacts onto pathways and adjacent plots is not permitted. 

· Plants or flowers and small unobtrusive shrubs may be placed on any grave. These adornments shall not  exceed three feet in height, three feet in length or exceed the width of the grave. Overgrown or untended shrubs, plants or flowers shall be removed by the Parish Council if appropriate.  Those undertaking the maintenance of graves shall make their own arrangements to remove any excess soil and stone from the cemetery. The Lessees are held responsible for damage to graves and grave space caused by the roots of planted shrubs, flowers and tees and shall make good the costs of repairs and maintenance caused by planting.

· Artificial shrubs, plants or flowers may not be placed on graves.  If they are placed on graves they will be treated as Temporary Memorabilia and will be removed when faded or appearing unsightly and within 3 months.
· Dead flowers, waste paper and other refuse shall be put in the bins provided for that use and not left for disposal elsewhere in the cemetery grounds.  The co-operation of all Cemetery visitors is sought in the proper disposal of refuse and use of the bins.

· Christmas and other festive season tributes (wreaths etc.) will be treated as Temporary Memorabilia and will be removed within 3 months of the festival.

 General
The above rules and regulations are not exhaustive and where matters arise that are not specifically covered the Registrar/Clerk is authorised to make such decisions as they consider to be reasonable and necessary for the day to day management and control of the Cemetery. 

Any person or persons who knowingly or wilfully contravene the Cemetery Rules and Regulations maybe the subject of criminal prosecution (Local Authorities' Cemeteries Order 1977(Section 19).

For future burials a ‘spoil box’ may be placed on adjacent plots. This may prevent visitors attending their plot for a short period of time. All affected grave areas will be made clean and left neat and tidy after the excavation.

Difference or Disputes - In the event of any differences or disputes arising as to the real  intent, meaning or interpretation of these Rules and Regulations, the decision of the Registrar/Clerk is final.
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